YTBEPXJIEHO

npukazom Ne 24-o/n ot 01.08.2024 o
I'BYK «IIckoBckmit 001aCTHON LIEHTP
HapOJIHOT'O TBOPYECTBAY

IToJs10xenne
00 00paldoTKe M 3a1IUTe NEePCOHAJBHBIX IAHHBIX PA00OTHHKOB

1. O01ue noJI0XKEeHU

1.1. Hacrosmee IlonoxeHune ycTaHaBIMBAET MOPSAJOK IOIYYEHHUs, ydeTa, oOpabOTKH,
HAKOIUICHUS M XPaHEHUs! TOKYMEHTOB, COACPKAILMUX CBEACHHS, OTHECEHHBIE K MEPCOHAIBHBIM
JAHHBIM Pa0OTHHUKOB [ 0oCcynapcTBEHHOTO OIOKETHOTO YUpEKACHUs KylbTyphl «IICKOBCKHIA
obnacTHOM 1eHTp HapoaHoro TBopuecTBa» (Hanee - [BYK «[IOI[HT»). B pamkax nactosiero
[TomoxkeHuss T1ox pabOTHWKAMHU  TOJPAa3yMEBAIOTCS COWCKATENM, pPAaOOTHHUKH, OBIBIINE
pabOTHUKHK, a TakK)Ke HWHBIC JHIlA, MEPCOHANbHBIE JaHHblE KOTOpbIX Paboromarens o0s3aH
00pabaThIBaTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit denepanuu.

1.2. lenp HacTosimiero IlonoxkeHus - 3ammrTa MepcoHaIbHBIX JaHHBIX padoTHHKOB ['BYK
«IOHT» oT HecaHKIMOHMPOBAHHOTO JOCTyNa M pasriamieHus. l[lepcoHanbHbIE HaHHBIC
ABIIAIOTCS KOH(UIEHIIMAIBHOM, CTpOro oxpaHsemMoi nHbopMaiueii.

1.3. OcHoBanuem nisi pazpabotrku Hacrosimiero Ilomoxenus sBistores KoHcTuTynmst
Poccuiickoit ®enepanuu, Tpynosoil kogekc Poccuiickoit @enepaunn, denepaibHblii 3aKOH OT
27.07.2006 N 152-®3 "O mepcoHalbHBIX JaHHBIX" (Ianee - 3aKOH O MEePCOHATBHBIX JAHHBIX),
JIpyrue IeUCTBYIOIIME HOPMATUBHBIE MPABOBbIE aKThl Poccuiickoint denepanuu.

1.4. Hacrosamee [lonoxeHnne m u3MeHEHUs K HeMy yrBepxaatoTcs nupektopom I'BYK
«[TOIIHT» u BBomsATCS mMpuka3oM. Bce paOOTHUKH AOKHBI OBITH O3HAKOMJICHBI MO/ TOJITHNCH C
JTaHHbIM [1os10)KeHNEM U N3MEHEHUSIMH K HEMY.

2. IloHsaTHe U cocTaB MNEPCOHATTBbHBIX TaHHBIX

2.1. IlepcoHambHBIMU TaHHBIMU SIBJISIETCS JTF00asT HHPOPMAITUS, OTHOCSINASACS K IPSIMO HITH
KOCBEHHO ONpEAEICHHOMY WU OonpezensieMoMy (usnueckoMy Juily (CyOBbEeKTY NMepCOHaTIbHBIX
JTAaHHBIX ).

2.2. IlepcoHalbHBIMU JAAHHBIMHU, Pa3peIIEHHBIMU CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JUIS
pacrpocTpaHeHusl, SBISIOTCS MEPCOHATIBHBIE NaHHBIE, JOCTYI HEOTPAaHWYEHHOTO Kpyra JIHIl K
KOTOPBIM TIPEIOCTaBICH CyOBEKTOM IEPCOHANBHBIX JaHHBIX IyTeM Jayd corjacus Ha
00paboTKy MEPCOHATBHBIX JAaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacrpocTpaHeHUs B OPsJIKE, IPEAYCMOTPEHHOM 3aKOHOM O MEPCOHAIbHBIX JAHHBIX.

2.3. CocTaB nepcoHalIbHBIX TaHHBIX pa0OTHHKA:

- (dbamMunusi, UM, OT4eCTBO (TIPU HATUYUH);

- TI0JI, BO3PACT, J1aTa U MECTO POXKICHUS;

- cBesieHus 006 00pa3oBaHuy;

- MECTO JKUTEIbCTBA;

- ceMelHOe MOJIOKEeHNE, HAJIMUUE JIeTeH, COCTaB CEMbH, POJICTBEHHBIE CBS3H;
- (bakTbI Onorpadumu;

- (uHaHCOBOE MOJ0XKEHNE, CBEACHHUS 0 3apabOTHOI 1u1aTe;

- MaCTIOPTHBIC JTaHHBIE;

- CBEJIEHUS O BOUHCKOM Yy4eTe;

- CTpaxoBOi HOMEp UHIMBUAYanbHOTrO JuieBoro cueta (CHUJIC);
- UACHTU(UKAIIMOHHBIN HOMep Hajororutarensiyka (MHH);



- CBEJICHUS O COLIMANIbHBIX JIbIOTAX;
- CHEIHabHOCTD;

- 3aHUMaeMasi JOJIKHOCTD;

- HaJIM4ue CyJUMOCTEH;

- KoHTakTHass wuH(popmamus (HOMepa TenedOoHOB, aapec JIIEKTPOHHOW IOYTHI WM
MOYTOBBIN a/Ipec);

- coJiepKaHue TPYAOBOTO JI0TOBOPA;

- MOJJTMHHUKY ¥ KOIIUU MPUKA30B 10 JUYHOMY COCTaBY;

- JIUYHBIC JIeJ1a, TPYA0BbIE KHIXKKU U CBEACHUS O TPYJIOBOM ACSATEIbHOCTH,

- OCHOBaHUS K IIPHUKa3aM 10 JUYHOMY COCTaBY;

- JieNa, COJEpIKalliue MaTepHalibl MO TOBBIIICHHIO KBaTU(UKAIUA U TIEPENOJIrOTOBKE
pabOTHUKOB, UX aTTECTAIlUH, CIYKEOHBIM pacciieI0BaHUsIM;

- KOIIMH OTYETOB, HAMPABIISIEMbIX B OPraHbl CTATUCTUKH;

- CBEICHMUS O pe3ysbTaTaXx MEIUWLHUHCKOro O0O0CIeI0BaHUS Ha IMpeiAMeT TOJHOCTH K
OCYIIIECTBIICHUIO TPYAOBBIX 00SI3aHHOCTEH;

- dhoTorpaduu;

- MIPUHAJIC)KHOCTB JIMIA K KOHKPETHOM HAIluH, STHUYECKOU IpyIIe, pace;

- pENUTHO3HBIE M TOJMTHYECKHe yOexaeHus (MPUHAMJICKHOCTh K  PEIUTHO3HOM
KOH()ECCUU, WICHCTBO B TOJUTHYECKON MApTUH, Y9acTHE B OOIIECTBEHHBIX OOBEIMHCHHSX, B
TOM 4YHCIIe B PO Cor03e, U JIIp.);

- JICJIOBBIC U UHBIC JINYHBIE KAUECTBA, KOTOPBIE HOCAT OIIECHOYHBIN XapaKTep;

W3 ykazanHoro cmnucka Paboronmartenb BmpaBe mHoiydyaTh M HCIOJB30BATh TOJIBKO TE
CBEJICHUS, KOTOPBIC XapaKTEPHU3YIOT I'pakJaHWHA KaK CTOPOHY TPYJOBOTO JOTOBOPA.

2.4. CpeneHus, ykazaHHble B 1. 2.3 Hactosmero IlonoxeHus, U JOKYMEHTBHI, HUX
CoJIepIKalIue, SBISIOTCS KOH(DUICHIMAILHBIMEI. PeXUM KOH(PHUICHIIMATHHOCTH TEPCOHATBHBIX
JMaHHBIX CHUMAETCS B Cllydae 00e3IMYMBaHUS ePCOHATBHBIX JAHHbIX.

2.5. JlokymeHTaMu, coaepKallMMH [1€PCOHAIbHbIE IaHHbIE pAOOTHUKOB, SIBJISIFOTCS:

- KOMIUIEKChl JTOKYMEHTOB, COIMPOBOXAAIOIINX Tpollecc OhOpMIEHUS TPYAOBBIX
OTHOIIICHUH TIPU TIpUEeMe Ha paboTy, MEPEeBO/Ie, YBOJIbHEHHH;

- KOMIUIEKC MAaTE€pUajoB MO aHKETHPOBAHUIO, TECTUPOBAHUIO, MPOBEACHUIO
cobeceroBaHUM ¢ KaHIMIaTOM Ha JIOJHKHOCTD;

- MOJJTMHHUKY M KOTIUU TIPUKA30B (pactopsiKeHUit) TIo KaJipam;

- JUYHBIE JIe7la, TPYAOBBIE KHUXKHU, CBEICHHS O TPYIOBOH JEATEIHLHOCTH

pabOTHUKOB,;

- Jier1a, coJieprKallue MaTepyuaibl aTTecTaluil paOOTHUKOB;

- JieN1a, CoAepIKale MaTepUalIbl BHYTPEHHUX PacClI€JOBaHMIT;

- CIPaBOYHO-UH(GOPMAIIMOHHBI OaHK JAaHHBIX 10 MepcoHaly (KapTOTEKH,
JKYpHAJIbI);

- KOITMKU OTYCTOB, HAIIPABJIACMBIX B IT'OCYAAPCTBCHHBIC KOHTPOJJIHUPYIOMIUEC OPTraHbI;
3. [IpaBa u o6s13anHOCTH PaboTomaTens

3.1. Bce mepconanbHble ngaHHbIe paboTHUKAa Paboronarens o00s3aH MOJydaTh y HETro
camoro. Ecnu mepcoHanbHble daHHBIE PAOOTHHKA BO3MOXKHO TOJYYUTHh TOJIBKO Yy TpeThei
CTOPOHBI, TO PAaOOTHUK JOJDKEH OBITh YBEOMJIEH 00 ATOM 3apaHee W OT HEro JOJKHO OBITh
MOJly4eHO THChbMEHHOE corjacue. PaboTomaTenb MOMDKEH COOOIIUTH PabOTHUKY O IIEIsX,
npeamnojgara€MbeiX HCTOYHUKAX U crocobax MOJIYdCHHA IICPCOHAJIIBHBIX JAaHHBIX, a4 TaKXE O
XapakTepe TOJUICKANINX TMOJNYUYEHUIO TMEePCOHANBHBIX JIaHHBIX U TIOCJIEJICTBUAX OTKa3a
paboOTHUKA JaTh MUCHMEHHOE COTJIACHE Ha WX MOJydeHUE.

3.2. PaGoTtonaTtens He MMeeT IpaBa MOIy4yaTh M OOpabaThIBaTh CBEIACHHUS O pabOTHHKE,
OTHOCSIIIUECS] B COOTBETCTBHM C 3aKoHoAaTelbcTBOM Poccuiickoit denmepamuu B obiactu
MEPCOHANBHBIX JAHHBIX K CIENHUATbHBIM KaTETOPUSIM NEPCOHANBHBIX JaHHBIX, 32 UCKIIOUEHUEM



ClIy4aeB, IpPeayCMOTpeHHBIX TpynoBelM koxekcom Poccuiickon @Penepauuu U IpyruMu
dbeneparTbHBIMU 3aKOHAMH.

3.3. PabGoronaTens He MMEET IpaBa IMOJNy4aTh U 00padaThBaTh MEPCOHAIBHBIC TaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIM €ro npodcor3Hon
JIeATEIIbHOCTH, 38 UCKIIIOUEHUEM CI1y4aeB, IPEAYCMOTPEHHBIX TpynoBbIM KoAeKkcoM Poccuiickon
®denepanuy UK UHBIMU (ellepaibHbBIMU 3aKOHAMH.

3.4. Ilpu mpuHATHM pELICHWH, 3aTparuBaroIUX MHTEepechl paboTHHKa, Paboromarens He
UMEeT IIpaBa OCHOBBIBAaTbCA HAa [E€PCOHAIBHBIX JAHHBIX PA0OTHHKA, IOJYYEHHBIX
UCKITIOUUTENIFHO B pPE3ysbTaTeé WX AaBTOMATU3MPOBAHHOW OOPaOOTKM WM HIIEKTPOHHOTO
IIOJIyYEHHUS.

3.5. Pabotomarens 00s3aH OOECTEUUTH 3aLIUTY IMEPCOHATIBHBIX JTAHHBIX PAOOTHHKA OT
HEIPAaBOMEPHOI'O MX MWCIIONb30BaHUS WM yTpaTbl 3a CYET CBOMX CpEACTB B IIOPSAIKE,
ycTaHOBIIEHHOM TpymoBeiM KonekcoMm Poccuiickoit @enepanun win UHBIMH (heaepabHbIMU
3aKOHAMH.

3.6. PabGoTonarens 00s13aH UCHIONMHATH WHBIE 0053aHHOCTH, MPEAYCMOTPEHHBIE TPYyaOBBIM
kozekcoM Poccuiickoit @enepannu win UHBIMU (eiepabHbIMU 3aKOHAMU.

4. O6s3aHHOCTH pabOTHUKA

PaGotHuk 06s13aH:

4.1. TlepemaBath PaGoTomaTento win €ro MNPEACTABUTENIO KOMILIEKC JOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IEPCOHAJBHBIX JAHHBIX, HEOOXOIUMBIX Ui Ieseid  00paboTku
MEPCOHATBHBIX JTAaHHBIX B COOTBETCTBUU C HacTOSIIHM [looxxeHneM.

4.2. CBOEBpeMEHHO B CpOK, HE TMpPEBBIMIAIONMN Tpex pabouux AHEW, cooO0IIaTh
Paboronarento 00 M3MEHEHUN CBOMX NEPCOHAJIBHBIX JaHHbIX.

5. IlpaBa paboTHHKa

PaboTHuk umeer npaso:

5.1. Ha mnonnyto wuH(pOpMalLMIO O CBOMX IEPCOHANBHBIX JAaHHBIX U OOpabOTKE 3TUX
JTAaHHBIX.

5.2. Ha cB0oOoHBIH OecrIaTHbIN JOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOUasi IIPAaBO
Ha MOJIyYeHUE KOIMUN JI000M 3amucH, COJeprKalleid NMepCcOHaJbHBIE JaHHble pabOTHHKaA, 3a
UCKIIIOYEHHEM CIIy4acB, IPEAYCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccniickoit denepanui.

5.3. Ha goctyn Kk MEIUIIMHCKOM JOKYMEHTAIIMH, OTPAXKAIOIIEH COCTOSIHUE €T0 370POBBS, C
MOMOIIBIO0 METUITTHCKOTO pabOTHHKA 110 CBOEMY BBIOODY.

5.4. TpebGoBarh mpekpatuTh B JO00E Bpems Tmepedady (pacmpocTpaHEHHE,
IpPEJOCTaBlIEHHE, JIOCTYI) MEPCOHAJIbHBIX JAHHBIX, Pa3pELICHHBIX MJIS PAaCHpOCTPaHEHHUS.
TpeboBanue oopmisieTcss B muchMeHHOM BHjie. OHO OJDKHO BKJIFOYATh B ce0s1 (haMmIinio, UM,
0T4YecTBO (IIPU HAIMYMM), KOHTAKTHYIO HHpopManuio (Homep TenedoHa, ajIpec 3JIeKTPOHHOH
MOYTHI UJTM TIOYTOBBIHN a/ipec) pabOTHUKA, a TaKXkKe IMepevyeHb ePCOHAIbHBIX TaHHBIX, 00padoTKa
KOTOPBIX MOJUIEKUT MPEKPAILIECHUIO.

5.5. Nubie npaBa, npenycMoTpeHHble TpynoBeiM koaekcoM Poccuiickont denepaunu uiu
UHBIMH (peIepaTbHBIMHA 3aKOHAMU.

6. Llenn 06pabOTKH MEPCOHATBHBIX TAHHBIX,
KaTerOpHH | MepedeHb 00padaThIBaEMbIX
MEPCOHAIBHBIX JTAHHBIX

6.1. O6paboTKka NEpCOHANBHBIX JAaHHBIX pa0OTHUKA - JI00OE AeiicTBHE (omeparus) Uiu
COBOKYITHOCTh  JeMicTBHI  (omepaiuii), COBepIIaeMbIX C  HCIIOJIb30BAHHEM  CPEICTB
aBTOMAaTH3alMM WM 0€3 UCIOJIB30BaHUS TaKHX CPEJICTB C MEPCOHATBHBIMU JTAHHBIMH, BKIIIOYAs



cbop, 3anmuch, CUCTEMaTU3aIUI0, HAKOIUICHUE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUCHHE, HCIOJb30BaHUe, Tepenady (pacrnpocTpaHeHHe, NpeaoCTaBIeHHE, JOCTYII),
o0e3nnuuBaHue, OJOKMPOBAHUE, YIAICHUE, YHUYTOKECHNE TIEPCOHAIBHBIX TAHHBIX PaOOTHUKA.

6.2. Llenn 06pabOTKH MEPCOHAIBHBIX JTAHHBIX:

- obecrnieueHre COOIIOIEHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBHIX aKTOB;

- cozeiicTBUE paOOTHUKAM B TPYJIOYCTPONCTBE, MOITYyYeHUH 00pa30BaHUs U MPOJBHKEHUU
o cIyxoe;

- obecrieyeHre TUYHON 6e30MacHOCTH PaOOTHHUKOB;

- KOHTPOJIb KOJTMYECTBA U Ka4eCTBA BBHIIOJIHIEMOM paboThI;

- obecrieyeHne COXpaHHOCTU UMYIIECTBA.

6.3. Jlna noctmxeHus ykaszaHHBIX Ieneil PaGoromarens oOpabaThiBaeT mMepcoHAIbHBIC
JIaHHbIE, MPUBEJCHHBIC B 1. 2.3.

7. CriocoOsl, cpoku 00pabOTKU U XpaHEHUsI IEPCOHATBHBIX TAHHBIX

7.1. O6paboTKa MepcOHaIbHBIX JaHHBIX paOOTHUKOB PaboTomarersemM BO3MOXKHA TOJIBKO C
ux corjacusi. VCKIIIOYeHHME COCTaBIAIOT CiIy4au, HPEeIyCMOTPEHHbIE 3aKOHOJAaTeIhCTBOM
Poccuiickoii ®enepannu (B 4aCTHOCTH, COIVIacMe HE TpeOyeTcs MpU HaIMYWKd OCHOBAHHM U
COOJIFOICHUH YCIIOBHH, MepeUUCAeHHbIX BT. M. 2 - 11 4. 1 ¢T. 6, m. . 2.1 - 10 u. 2 cT. 10, 4. 2 cT.
11 3akoHa 0 MepCOHANbHBIX JAHHBIX).

7.2. Cornacue Ha O0paOOTKY IEPCOHATBHBIX IAHHBIX JIOJDKHO OBITh KOHKPETHBIM,
MpeIMETHbIM, UHQOPMHUPOBAHHBIM, CO3HATEIbHBIM M OJHO3HA4HBIM. [luchmMeHHOe cornacue
pabotHrKa Ha O0O0pabOTKY CBOMX IMEPCOHAIBHBIX MJaHHBIX [OJDKHO BKIIOYATh B ce0s, B
YaCTHOCTHU, CBEJICHHUSI, YKa3aHHbIE B 1. 1. 1 - 9 4. 4 cT. 9 3aKk0oHa O epCOHAJIbHBIX JIAHHBIX.

7.3. llucbmenHoe coriacue pabOTHHMKa Ha 00pabOTKYy NEpPCOHAIbHBIX JIaHHBIX,
pa3pelieHHbIX JJs pacnupocTpaHeHus, odopmisieTcss OTAETbHO OT APYTUX COrjlacuii Ha
00paboTKy ero mepcoHaNbHBIX JaHHBIX. [Ipu 3TOM COOMIOIAIOTCS YCTIOBUS, MPEAYCMOTPEHHBIE,
B yacTHOCTH, CcT. 10.1 3akoHa O MEPCOHANBHBIX JAaHHBIX. TpeOoBaHUS K COJAEP)KAHUIO TaKOTO
COTJIacUsl yCTAHABJIMBAIOTCS YIOJHOMOUYEHHBIM OpPraHOM TIO0 3allUTe TIpaB CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX.

7.3.1. IlucbmenHoe coryiacue Ha 0O0pabOTKYy MEepCOHATBHBIX AAHHBIX, PA3PELICHHBIX IS
pacmpocTpaHeHus1, pabOTHUK MpenocTaBiseT PaboTonarento TNYHO.

7.3.2. Paboromarens o0s3aH HE MO3/1HEE TpeX pabO4YMX JHEH C MOMEHTa MOJIy4YeHUs
YKa3aHHOTO corjlacusi omyOnukoBaTh WHGOpPMAIUI0 00 YCIOBUSX 00pabOTKH, O HaIU4UU
3apeToB M YCJIOBMM Ha 00pabOTKY HEOIpaHWYEHHBIM KPYIOM JIMI[ MEPCOHAIBHBIX JAHHBIX,
pa3pelIeHHBIX AJIs PACIIPOCTPAHECHHUS.

7.3.3. Cormacue Ha 00pabOTKy TEPCOHAIBHBIX JAHHBIX, pa3pEHICHHBIX  JJIsS
pacmpocTpaHeHHs, TpPeKpalaer CcBOe JAeMCTBHE C MOMEHTa MocTymiaeHuss Pabotomaremnto
TpeboBaHMs, yKa3aHHOTO B 11. 5.4 Hacrosmiero [lonoxeHus.

7.4. O6paboTka OMOMETPHUYECKHX TMEPCOHANBHBIX JaHHBIX JOMYCKAaeTCs TOJBKO IpHU
HaJIUYUH TUCBMEHHOTO COTJIachsl paOOTHHKA, 32 UCKIIFOYEHUEM CITy4YaeB, MPEAyCMOTPEHHBIX Y. 2
cT. 11 3akoHa 0 MepcoOHANIbHBIX TAHHBIX.

7.5. PabotongaTens oOpabaThiBaeT MepCcoOHANBHBIC TaHHBIE O€3 UCIIONB30BaHUS (8apuanm: C
UCIIONIb30BaHMEM) CpeACTB aBToMmaru3anuu. [Ilpu 00paboTke MEepPCOHANBHBIX JJIaHHBIX
Paboronarens 00si3aH coOM0OaTh MPUHLUIBL, OTPaHUYEHUS U TpeOOBaHMS, YCTaHOBJICHHbIE
3aKoHoaresbecTBOM Pocceuniickont denepanuu.

7.6. XpaHeHuE NEPCOHAIbHBIX JIaHHBIX OCYIIECTBISeTCS B (opme, MO3BOJISIOLIEH
OTIPEICNIUTh CyOhEeKTa MEPCOHANBHBIX JAHHBIX, HE JIOJbIIE, YeM ITOT0 TPEOYIOT e 00padoTKu
MEPCOHAIBHBIX JIAHHBIX, €CJIH CPOK XpaHCHWS IePCOHAIBHBIX JAHHBIX HE YCTaHOBJICH
denepanbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJOMpPUOOpETaTEeNIeM WU
MOPYYHUTENIEM 110 KOTOPOMY SIBJISIETCSI CYOBEKT TIEPCOHATBHBIX JJAHHBIX.



7.7. IlepcoHanbHble NaHHbIE PAOOTHUKOB XPAHATCS Ha OYMaXHBIX HOCHTEISX U B
JNIEKTPOHHOM BHJIE.

7.8. Cpok XpaHEHHUS IOKYMEHTOB, COJEpKAIlMX IEepPCOHAJIbHBIC TaHHbIE PAOOTHUKOB,
OINpECIIAETCS YTBEPKACHHON HOMEHKJIATYPOU 11 YUPEKICHHUSI, COCTABICHHON B COOTBETCTBUU
¢ mnpukazom DenepanpHoro apxuBHOro arenrctsa ot 31.07.2023 r. Ne 77 «O06 yTBepkIeHUN
IIPaBWJI OpPraHU3alUd XpaHCHMs, KOMIUICKTOBAHMS, y4e€Ta W HCIOJb30BaHUSA  JOKYMEHTOB
ApxuBHoro (¢Gonna Poccuiickoii ®Penepauuu W APYrHX apXHMBHBIX JOKYMEHTOB B
rOCYapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJIeHHs W opraHusanusax». Ilocie
HCTEYECHUS CPOKA XPAHEHUS JOKYMEHTBI I10JUIEKAT YHUYTOXKEHUIO.

8. [lepeaaua mepcoHATBHBIX JAHHBIX

8.1. IIpu mepenaue nepcoHaIbHBIX AaHHBIX paboTHHKa PaboTomarens momkeH cobmoaaTh
clleAyroume TpeOoBaHus:

- HEe CcoOoOIaTh MEPCOHAJbHBIC JaHHBIE PAaOOTHHKA TPETbEd CTOpPOHE 0e3 MUCHbMEHHOTO
coryacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEoOXOIMMO B  LENAX
IPENYNpPEeXIACHUS YrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
TpynoBbim kosiekcoMm Poccuiickoit denepannu Wik UHBIME (eiepalbHbBIMU 3aKOHAMH,

- HE coOo0IaTh MEepCOHATbHBIC JaHHBIE PAOOTHMKA B KOMMEPUYECKMX WEIsAX 0e3 ero
IIMCBMEHHOTO COTJIacHs;

- NpeAyNpeauTh JIUL, MOJYYalOIIUX MEePCOHAJIbHBIEC JaHHbIE PaOOTHUKA, O TOM, YTO 3THU
JTaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JUILb B LENAX, Ui KOTOPBIX OHM COOOLIEHbI, U TpeOOBaTh
OT JTUX JIMI[ TOATBEPXKAECHHUS TOrO, 4YTO 3TO HpaBWIO coOmofeHo. Jluna, mnosyuarouiue
IepCOHalbHbIE  JaHHble  pabOTHHKA, 00sf3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(xkoH(UAEeHIMaNbHOCTH). J[aHHOE 0JI0KEHUE HE PacHpOCTpaHsAeTCsl Ha 0OMEH NEePCOHATbHBIMU
JAHHBIMM PAaOOTHUKOB B TIOpsiIKEe, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoii
denepanuy 1 UHBIMU (peiepaibHbBIMU 3aKOHAMU;

- paspemiath JAOCTYNl K IEPCOHAJIbHBIM JaHHBIM DPAOOTHUKOB TOJIBKO CIELUAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JIMLA JOJDKHBI UMETH IIPaBO IMOJIy4aTh TOJBKO
T€ MEepPCOHAIbHbIE JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOIUMBI ISl BBHIMOJIHEHHS] KOHKPETHBIX
byHKIH;

- HE 3anpammBaTh HHHOPMAIUIO O COCTOSHUU 37J0POBbsI paOOTHHKA, 32 UCKIIOUEHHUEM TEX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJHEHUS! PAOOTHUKOM TPYJI0BOM
byHKIINY,

- IepelaBaTh NepCOHAIbHbIE JaHHBIE PA0OOTHHUKA MPEACTaBUTENISIM PAOOTHUKOB B MOPSJIKE,
ycTaHoBJIeHHOM TpynoBeiM KojekcoM Poccuiickoit ®enepanuu U HUHBIMH  (eaepaabHbIMU
3aKOHAMHM, W OTpaHUYMBATh 3Ty HWH(POPMALMIO TOJBKO TEMH IE€PCOHAIBHBIMU JaHHBIMU
pabOTHUKA, KOTOpble HEOOXOJUMBI JJIsi BBINOJHEHUS YKa3aHHBIMH NPEICTaBUTENAMU HX

byHKLIU.

9. ﬂOCTyrI K ICPCOHAJIBHBIM JTaHHBIM paGOTHI/IKa

9.1. BHyTpeHHuii focTy1.

[IpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHHUKA UMEIO!

- pykoBoauTens Paboronarens;

- 3aMECTHUTEINb PYKOBOJUTENS MPU HA3HAUEHUSI Ha BPHO. PYKOBOIUTES;

- CHEIMAIHICT KaZpOBOM CITyXKOBbI,

- IOPUCKOHCYJIBT IO HAIPaBJIEHUIO AESITENBHOCTH IO COTJIACOBAHUIO C PYKOBOAMUTEIEM
PaGoronarens;

- PYKOBOJUTENIH CTPYKTYPHBIX MOJpPa3AeICHUI 0 HANPaBICHUIO JESTEIBHOCTH (IOCTYI K
NEPCOHANBHBIM JaHHBIM TOJBKO PAaOOTHHKOB CBOETO MOApa3eieHHs) IO COIJIACOBAHMUIO C
pykoBoauteneMm PaboTonarens;



- NpU TEepeBOJe M3 OJHOIO CTPYKTYPHOTO TOJpa3felieHus B JApyroe MAOCTYHn K
NepCOHATILHBIM JaHHBIM PAa0OTHHKAa MOXET MMETh PYKOBOJIUTEIb HOBOTO IOAPA3/EICHHS IO
COIJIACOBAHUIO ¢ pykoBoauTeneM PaGoronarens;

- paboTHHMKU OyXrajTepu - K TEM [aHHBIM, KOTOPbIE HEOOXOAMMBI JUIS BBINOTHEHHS
KOHKPETHBIX (PYHKITHIA;

- caM pabOTHHK, HOCHTEJIb TaHHBIX;

9.2. Bueunuii nocryi.

He tpebyercs cormacue paboTHHKA Ha Mepenady MepCOHANBHBIX JaHHBIX:

- TPETHUM JIUIIAM B LIEJISAX TPEIYIPEKICHUS YTPO3bI )KH3HU U 3/I0POBbI0 PAOOTHHUKA,

- B ®oHA NEHCMOHHOIO U coluanbHOro crpaxoBanus Poccuiickoit denepaunu B o0beme,
MPEyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHO1aTelIbcTBOM Poccuiickoit denepanuy;

- B HAJIOTOBBIE OPTaHbI;

- B BOCHHbIE KOMHUCCAPUATHI;

- 10 MOTUBUPOBAHHOMY 3aIIPOCY OPTaHOB MPOKYPATYPHI;

- [0 MOTHUBHPOBAaHHOMY TpPEOOBAHHUIO TMPABOOXPAHUTEIHHBIX OPraHOB M OPraHoB
0€30I1aCHOCTH;

- [0 3ampocy OT TOCYJIapCTBEHHBIX MHCIEKTOPOB TpyJda MpPH OCYIIECTBICHUH HMHU
HAJ30PHO-KOHTPOJIbHOU JEATEIHbHOCTH;

- 110 3a1pocy CyAaa;

- B OpraHbl ¥ OPraHU3alUU, KOTOPHIE JOJDKHBI OBITh YBEJOMIICHBI O TSHKEJIOM HECUaCTHOM
ClIy4ae, B TOM YHMCJIE CO CMEPTEIbHBIM UCXO0M;

- B CIIy4asiX, CBSI3aHHBIX C UCTIOJHEHUEM PAOOTHUKOM JIOJDKHOCTHBIX OOSI3aHHOCTEH;

- B KPEIUTHYIO OpraHU3aIuio, 00CITYKHBAIOIIYIO IJIATEKHbIE KapThl pAOOTHUKOB;

- B JPYI'UX CIIy4asXx, NpeaycMOTpeHHbIX TpynoBbiM kojaekcoM Poccuiickoit @enepanuu
WJIM MHBIMH (eiepaabHbIMU 3aKOHAMH.

9.3. Jlpyrue opranusanuu.

Ceenenusi 0 pabOTHUKE (B TOM YHCII€ YBOJIEHHOM) MOTYT OBITH IPEIOCTaBIEHBI APYrou
OpraHu3aly TOJBKO C MUCBMEHHOI'0 3ampoca Ha OJlaHKe OpraHMU3allid C MPUIIOKEHUEM KOITUU
3asiBIeHUs paOOTHHKA.

9.4. POOCTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITH MPEIOCTaBIEHBI POJICTBEHHUKAM WIIU
YJICHaM €r0 CEMbH TOJIBKO C MMCBMEHHOTO pa3pelleHns: caMoro paboTHHKA.

10. 3amuTa nepcoHanbHbIX JaHHBIX paOOTHUKOB

10.1. B menax oOecrnedyeHHss COXPAHHOCTH U KOH(PHUICHIMAIBLHOCTH IE€PCOHATBHBIX
JaHHBIX PaOOTHUKOB BCE omepanuu mo odopmiieHuIo, GopMHUpPOBAHUIO, BEACHUIO U XPaHEHUIO
JaHHOM MHQOpPMALUU JOJDKHBI  BBIIOJHATBCS TOJBKO pPaOOTHUKAaMM OTAeda KaJApos,
OCYIIECTBISIONMMU JaHHYIO padOTy B COOTBETCTBUU CO CBOMMU CITYKEOHBIMHU 00S3aHHOCTSIMU,
3a(pUKCUPOBAHHBIMU B UX JTOJKHOCTHBIX HHCTPYKIUSX.

10.2. OTBeTHI Ha MUCHMEHHBIE 3aIIPOCHI APYTMX OPraHU3alUi U yYPEKICHHH B Mpenenax
UX KOMIIETEHIIMH M MPEJIOCTABICHHBIX MMOJHOMOYHUI Jal0TCs B MUCBMEHHOM (Qopme Ha OiaHke
PaGoronarenss u B TOM o0beMe, KOTOPHIM IO3BOJSET HE pasrjiamarh H3IUIIHUN 00beM
NEPCOHAIBHBIX CBEJICHUH 0 paOOTHHKAX.

10.3. TIlepemaua wHboOpmaIuu, coaepXkamie CBEAEHUS O TEPCOHATBHBIX JIaHHBIX
pabOTHUKOB, 1O TenedoHny, pakcy, JIEKTPOHHOM mouTe 6e3 MUCHMEHHOTo coryiacusi paObOTHHKA
3anpenaeTcs.

10.4. JluyHble nena W JOKYMEHTHI, COJEpXallue MepCOHAbHBIE JaHHble PaOOTHUKOB,
XpaHsaTcs B 3anuWpamommxcs — mkadgax — (ceddax), oOecrmeyMBaOIMMX ~ 3AMUATY  OT
HECaHKIIMOHUPOBAHHOI'O AOCTYTIA.



10.5. TlepcoHanbHblEe KOMIIBIOTEpPHI, B KOTOPBIX COJEP)KATCs IE€PCOHAIbHBIE JaHHBIE,
JIOJDKHBI OBITh 3aILMIIEHB] TAPOJISIMU JIOCTYTIA.

10.6. Paboronmatens obOecreunBaeT B3aUMOJCHCTBUE C TOCYJApPCTBEHHOW CHCTEMOMN
oOHapyKeHMsl, MPEeIyNpeKACHUs W JIMKBUJIALMM IOCIEICTBUI KOMIIBIOTEPHBIX aTak Ha
uHpopmanronuele pecypchl  Poccuiickoit ®exepauuu, BKIOYas HHPOPMHPOBAHUE O
KOMIIBIOTEPHBIX HHIMJEHTAX, IIOBJIEKIIMX HENpPaBOMEPHYI Iniepenaudy (IpeaocTaBieHHE,
pacnpocTpaHEHHUE, JOCTYI) IEPCOHAIbHBIX TAHHBIX.

11. YHMUYTOXEHUE NTOKYMEHTOB, COJEPKAIINX
HEepCOHAIbHbIE JaHHbIE PAOOTHUKOB

11.1. OGOGpabarpiBacMble TIEPCOHAJIbHBIC JIAHHBIC TOMJIEKAT YHUYTOKCHHUIO JIMOO
00€e3TMYUBAHMIO IO JOCTM)KEHUH Lieneld o0padOTKU WM B Clydae yTpaTbhl HEOOXOJMMOCTH B
JOCTMDKEHUM 3TUX IIeJIeH, ecu MHOe He NPEeAYCMOTPEHO (erepaabHbIM 3aKOHOM, a TaKXe IO
MCTEUYEHUH CPOKa, IPEyCMOTPEHHOrO II. 7.8.

11.2. YHAYTOXKEHUE NEPCOHAIBHBIX JAHHBIX IPOU3BOAUTCSA B COOTBETCTBUHU C Ilonurukoi
o0pabotku mepcoHanbHbIX JaHHBIX B ['BYK «IlckoBckuii 00macTHONH WEHTP HApOJHOTO
TBOPUYECTBA»

12. OTBETCTBEHHOCTH 32 HAPYLIEHUE HOPM,
PETYIHPYIOMUX 00pabOTKY MEPCOHAIBHBIX JAHHBIX pa0OTHUKA

12.1. IlpencraBienue paboTtHukoM PabGoTonaTtento NOIIOKHBIX JOKYMEHTOB IpU
3aKJIFOUYEHUU TPYIOBOr'O JI0TOBOPA SIBISETCSI OCHOBAHUEM JUISl €M0 PACTOPIKEHUS.

12.2. Jluna, BUHOBHbIE B HapyLIEHUU IIOJOKEHUM 3aKOHOJAATeNbCTBa Poccuiickoi
@enepau B 0071aCTH NEPCOHANBHBIX [JaHHBIX MpU 00pabOTKe NEPCOHAIBHBIX JIaHHBIX
pabOTHUKA, IPUBJIEKAIOTCS K JUCLUIUIMHAPHON M MaTepUaIbHOW OTBETCTBEHHOCTU B MOPSJKE,
ycTaHoBJIeHHOM TpynoBbeIM KoaekcoM Poccuiickoit ®dexepauuu M HMHBIMU  (peepanbHbIMU
3aKOHaMH, a TAaK)K€ MPUBIIEKAIOTCSA K IPaXkIaHCKO-TIPABOBOW, aIMUHUCTPATUBHON U YTrOJIOBHOU
OTBETCTBEHHOCTHU B MOPSIJIKE, YCTAHOBJIEHHOM (he/iepaIbHBIMU 3aKOHAMHU.



